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Wayfinder’s TeleTransition Virtual Trainings
Service GDO Statement[footnoteRef:1] [1:  This document summarizes proposed Goals, Deliverables, and learning Objectives for this service’s specific topic. Additional changes in GDOs necessary to meet the individualized needs of the client will be approved by the client and will be provided to instructional staff and the DoR counselor. Additional curricular elements (scope & sequence, materials, methods, etc.) will be provided upon request.] 



General Training Information

· All virtual trainings have 3 components:
· 1st Component: Topic introduction, identify individual challenges and goals (60 minutes)
· 2nd Component: Instructional activities (120 minutes)
· 3rd Component: Competency check and Deliverables (60 minutes) 
· The fee for each virtual training topic is $400.
· Virtual trainings are individualized and usually conducted on a one-to-one basis. Small groups of 2-3 participants may be used when appropriate. 
· A participant can attend all virtual training topics as appropriate to their goals, and may only attend one topic at a time, with a maximum of 3 virtual trainings per participant per month.
· Virtual trainings are conducted on an as-needed basis per each client’s IPE.
· Each virtual training is intended to be completed within a 1- to 2-week period. 
· Reports will be emailed to counselors by the 15th of the month following the completion of the virtual trainings.  


TeleTransition Virtual Trainings


Workplace Readiness Training

Adulting 101: Transition to Independent Living
This program will provide information on how to manage the freedom of adulthood with the responsibility of being an adult by exploring topics such as: expectations for future behavior, balancing risk and security in self-determination, learning life hacks for time management that help keep adult life organized, and the shift to life after education. 
Deliverable 1:  Participant will identify three strategies or skills to live independently. 
Deliverable 2:  Participant will provide plans with timelines for achieving at least three personal goals related to taking adult responsibilities in their own lives.
Objective 1:  Participant will learn to use resources to help find independent living options. 
Objective 2:  Participant will learn general guidelines for balancing freedom with the responsibilities expected of adults.





Workplace Readiness Training (continued)

Assistive Technology & Workplace Accommodations
This program provides information on different types of assistive technology, how it can be acquired and what future employers can be expected to provide.
Deliverable 1:  Participant will produce a list of at least five different pieces of assistive technology that will benefit them in future employment.
Deliverable 2:  Participant will describe at least two strategies for getting necessary accommodations from employers.
Objective 1:  Participant will increase knowledge about different resources for assistive technology which are beneficial in the workplace.
Objective 2:  Participant will further develop strategies for communicating with employers about getting workplace accommodations.

Assistive Technology to Aid in Travel & Learning About the Community 
This program provides information on different pieces of hardware and software which can be used to travel independently to new places and become familiar with new environments.
Deliverable 1:  Participant will conduct and report on research about three businesses in their community with particular attention to travel access to the businesses.
Deliverable 2:  Participant will practice using technology to plan travel independently to two businesses in their local and extended community, respectively.
Objective 1:  Participant will learn to orient to mainstream and assistive technology they can use for navigating while traveling independently.
Objective 2:  Participant will learn to gain experience incorporating the use of technology that provides additional information about the community to aid in travel and available resources.

Life Planning and Goal Setting
This program will help identify career goals and the critical path to achieving the quality of life that students want for themselves.
Deliverable 1: Participant will identify for their instructor the prioritization of future life roles in order to determine prioritization of goals from different life domains.
Deliverable 2: Participant will develop a life plan that includes career goals with benchmarks for six-month, one-year, and three-year deliverables.
Objective 1: Participant will learn about the general responsibilities expected of adults.
Objective 2: Participant will learn how to prioritize goals from a variety of life domains.

Managing Work-life Balance
This program will provide strategies for balancing responsibilities of work and personal obligations and passions.
Deliverable 1:  Participant will identify at least three strategies for their peers or instructor of how to establish and maintain a balance between working and personal life.
Deliverable 2:  Participant will make a list of non-work-related responsibilities and hobbies that they will maintain in cohesion with full time employment.
Objective 1:  Participant will learn strategies for balancing work and other obligations.
Objective 2:  Participant will learn to identify needs and responsibilities outside of work.


Workplace Readiness Training (continued)

Scheduling & Time Management
This program will teach time management skills through activities that may include role playing priority-setting scenarios, performing time studies to understand how their time is currently spent, discussing strategies for effective spending time-on-task, and reviewing upcoming events or activities outside the regular routine that will need to be scheduled.
Deliverable 1:  Participant will provide a drafted monthly schedule of tasks for school and other appropriate responsibilities.
Deliverable 2:  Participant will describe three strategies to measure their time and increase their opportunity for completing additional tasks.
Objective 1:  Participant will learn how to make schedules in order to complete tasks and assure necessary work/life balance.
Objective 2:  Participant will learn strategies to accurately measure the amount of time it takes them to complete different tasks and how they can accomplish things more efficiently.

Smart Money SMART Goals: Budgeting for Success
This program will help develop financial literacy through topics such as, how to open a savings and checking account, how to build and maintain a budget, and understanding how to build credit and maintain a good credit score.
Deliverable 1: Participant will identify for their instructor three threats to good credit.
Deliverable 2: Participant will develop a 14-day spending plan (budget) and maintain a spending log to verify their own assessments of their spending habits.
Objective 1: Participant will learn how to gain and maintain awareness of regular financial demands and spending habits.
Objective 2: Participant will learn how to be disciplined with finances, saving money and making spending plans.

Success Team Role Call: Building Support Systems to Achieve Career & Educational Goals
This program will help develop skills to advocate for the support needed from others, and strategies for building relationships in order to further develop a success team.
Deliverable 1:  Participant will identify for an instructor how they gain support for success from the different relationships in their lives.
Deliverable 2:  Participant will develop a plan for expanding their success team.
Objective 1:  Participant will learn to advocate for the support they need from different relationships to succeed in their goals.
Objective 2:  Participant will learn strategies for building relationships they need in order to further develop their success team.









Workplace Readiness Training (continued)

Teleconferencing with Confidence 
This program will help develop teleconferencing fluencies through activities such as: identifying leading and accessible video conferencing options, learning to host a session, developing strategies for people who are blind or low vision to be in frame so they can participate as equals in video chat, and reviewing the new social etiquettes around group video conferencing for school and work.
Deliverable 1:  Participant will demonstrate ability to access and navigate features in at least one video chat program.
Deliverable 2:  Participant will provide a list of at least five professional behaviors to apply while engaging in a teleconferencing session.
Objective 1:  Participant will learn how to access, navigate, and use features in video chat programs and apps using their current hardware.
Objective 2:  Participant will learn how to comport themselves professionally in teleconferencing sessions.


Job Exploration Counseling

Basics of a Professional Resume and Cover Letter
This program will provide instruction on activities such as building data sheets of critical information for resumes and job applications, discussing strengths versus passions, developing elevator pitches that can be converted into cover letters, and critically analyzing their qualifications for the career families of their choice.
Deliverable 1:  Participant will provide a working draft of their resume and a functional template for a cover letter.
Deliverable 2:  Participant will demonstrate knowledge of the purpose behind writing resumes and cover letters and how to revise both documents throughout their career.
Objective 1:  Participant will learn the definition and purpose of a resume and cover letter in the current job market.
Objective 2:  Participant will learn the fundamentals of drafting and revising a resume and cover letter.

Foundations of Career Exploration
This program will help develop strategies for a successful career search through topics such as, understanding that developing self-determination is the key factor when seeking for career opportunities, understanding how to self-advocate in the workplace to attain proper accommodations, and learning about work-related skills and expectations in the workplace such as assuming responsibilities, punctuality, and staying on task.
Deliverable 1: Participant will identify for their instructor three ways in which their interests complement their skills, and how that could turn into a future career.
Deliverable 2: Participant will develop an elevator pitch to serve as a script summarizing their career plans and why they selected that path.
Objective 1: Participant will explore the prerequisite requirements of their chosen career field.
Objective 2: Participant will learn what mainstream and assistive technology skills are needed for the career of their choice.




Job Exploration Counseling (continued)

Networking and Job Searching 
This program will provide information and resources participants can use to build relationships to develop a professional network and knowledge of resources for job searching.
Deliverable 1:  Participant will find two job postings related to their chosen career field.
Deliverable 2:  Participant will design and discuss plans for further developing their professional network with their instructor.
Objective 1:  Participant will further their knowledge of the importance and strategies of professional networking.
Objective 2:  Participant will gain access to resources for job searching.


Post-Secondary/Transition Counseling

Basics of Financial Aid & Scholarships
This program will provide instruction on how to offset the cost of college, how to qualify for tuition waivers for community college, how to prepare and submit a FAFSA, and gain understanding how student loans work.
Deliverable 1: Participant will identify two scenarios for their instructor where a student loan may be desirable to complete education goals.
Deliverable 2: Participant will develop a college expense budget that takes into account available financial aid to determine the financial viability of attending a given college or university.
Objective 1: Participant will learn about the options for financial aid offered at colleges and universities (including grants, scholarships, and work study).
Objective 2: Participant will gain knowledge about the timelines and documentation required in securing financial aid.

University U: Is Higher Education Right for You? 
This program provides an introduction to institutions of higher education and information about applying to universities/community colleges, what resources are available to aid in success, such as disability services and financial aid, and the benefits of attending college.
Deliverable 1:  Participant will identify at least three factors affecting their decision to attend community college or university.
Deliverable 2:  Participant will draft and discuss with their instructor a plan of study exploring timelines for completing their educational goals.
Objective 1:  Participant will receive an orientation to the college system and available resources. 
Objective 2:  Participant will make or further develop plans for pursuing higher education.










Self-Advocacy Skills

The Subtle Art of Self-Advocacy 
This program will help develop self-advocacy skills through activities such as role-playing scenarios where accommodations are needed and must be requested, discussions related to determining when to advocate for accommodations, sharing effective strategies for acquiring accommodations, and exploring how to be vulnerable is social dynamics in a way that doesn’t undervalue individual needs.
Deliverable 1: Participant will be able to list three resources where they can acquire accommodations to work in professional settings.
Deliverable 2:  Participant will describe three strategies to develop relationships with people with whom they will need to collaborate with to generate accommodations in the workplace.
Objective 1:  Participant will learn to distinguish which accommodations they can provide for themselves from the ones they might need to advocate for.
Objective 2:  Participant will learn how to build rapport with people in work settings to get what they need to do the job.
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